Petaluma City Schools

Certificated Performance Evaluation

Teacher Librarian
	Teacher Librarian:       
	Administrator:       
	Date:       

	School:       
	Contract Status:     Temp   FORMCHECKBOX 
          Prob   FORMCHECKBOX 
           Perm  FORMCHECKBOX 


	Observation Dates:       
	Conference Dates:       


	Specific Performance Criteria
Each Teacher Librarian’s performance shall be evaluated for the expectations listed below and rated as to whether or not the expectation is met.  Any rating that indicates “needs improvement” shall be explained in the comments section of this report.

	    Satisfactory/

        Strong


	Needs Improvement
	Not Observed

	1.0 INSTRUCTION
	
	
	


	1.1 Knowledge of Learner
Uses knowledge of how students learn to meet a range of needs

	
	
	
	

	· Provides resources for diverse learning styles and levels
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Works closely with students to help them find resources suited to their needs, interests and developmental levels
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	1.2 Knowledge of Teaching and Learning
Practices the principles of teaching and learning that contribute to an active learning environment

	
	
	
	

	· Demonstrates knowledge of resources available to students, staff and administration
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Builds a strong rapport with teachers and students
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Participates with district and site committees to develop goals, curriculum, policies and procedures that align with school, district, state and national standards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	1.3 Integrating and Implementing Library Instruction and Programs
Plans, develops, implements, manages and evaluates library media programs and curriculum to ensure that students and staff use ideas and information effectively

	
	
	
	

	· Collaborates with teachers and teams
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Determines appropriate instructional strategies
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Develops new instruction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Assesses instruction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Creates and provides appropriate instructional materials (e.g. booklists, style sheets, pathfinders)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Provides a well-articulated curriculum connected to the site and district on-going needs and goals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Advises students and staff in selecting appropriate literature
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Teaches strategies for locating, evaluating and using information
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Organizes special events to promote library resources and instruction
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	Satisfactory/    Strong
	Needs Improvement
	Not Observed

	2.0 KNOWLEDGE OF LIBRARY AND INFORMATION STUDIES
	
	
	


	2.1 Intellectual Freedom
Practices the principles of library and information studies needed to create and foster an effective, integrated library media curriculum

	
	
	
	

	· Creates and manages a collection that embraces intellectual freedom by incorporating diverse ideas, viewpoints and experiences
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Respects and models the ideas of intellectual freedom and preserves the confidentiality of information requests
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Follows and teaches the procedures for proper citation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Adheres to and teaches the guidelines and laws governing intellectual property and fair use across all media
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	2.2 Leading Innovation through the Library Media Center

Serves as a technology leader

	
	
	
	

	· Integrates technologies into the curriculum to enhance learning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Encourages teachers to expand their instruction through appropriate uses of technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Facilitates and/or leads staff development in curricular use of technology
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	2.3 Administering Library Resources

Administers and supervises library operations

	
	
	
	

	· Creates a welcoming environment for students and staff
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Acquires library materials to align with curricular needs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Organizes and maintains materials in an appropriate and logical manner
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Processes or facilitates the processing of new materials
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Communicates to students and staff about new acquisitions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Develops and maintains a budget
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	3.0 PROFESSIONAL GROWTH


	3.1 Creates Opportunities for Professional Growth

Participates in continuing education opportunities and shares knowledge with colleagues 

	
	
	
	

	· Attends workshops, conventions and classes to further professional education
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Leads staff development for site, district and peers
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	Satisfactory/    Strong
	Needs Improvement
	Not Observed

	3.0 PROFESSIONAL GROWTH (CONTINUED)
	
	
	


	3.2 Leadership, Advocacy and Community Partnerships

Takes an active role in school, community and professional associations

	
	
	
	

	· Creates and supports programs for parents and/or community members
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Attends Back-to-School, Open House or other parent interactive evenings
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Attends PTSA, Site Council or other community/site based committees
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	4.0 PETALUMA EDUCATOR


	4.1 Developing as a Petaluma Educator

	
	
	
	

	· Understanding and using district-adopted curriculum, including *Human Interaction, *Core Curriculum, state curriculum standards and frameworks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Promoting sensitivity to equity issues, including but not limited to, gender and ethnicity
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Actively participating in development of positive school environment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Attending required meetings and following established procedures
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	· Participating in making and implementing school-wide decisions arrived at through shared decision-making
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



*These criteria will be held in abeyance until agreement is reached between Federation and District
	Overall Performance Rating

	 FORMCHECKBOX 

	Satisfactory/Strong:
	Meets or exceeds district standards.



	 FORMCHECKBOX 

	Provisional:
	Continues to work toward meeting district standards; additional evaluation required next year; improvement plan required.  Any “provisional evaluation” shall also be explained in the “Narrative Report”.



	 FORMCHECKBOX 

	Unsatisfactory:
	Does not meet district standards; improvement plan required; intensive supervision required; additional evaluation required next year.  Any “unsatisfactory evaluation” shall also be explained in the “Narrative Report”.


Narrative Report

This section shall be used to provide explanatory comments, recommendations or commendations to recognize outstanding performance.

	     


____________________________________________________

_____________________

Signature of Administrator







Date

This report has been discussed with me in conference with the above-named administrator.  I have the right to respond in writing within five (5) working days, and my response will be appended and filled with this evaluation.  My signature on this evaluation does not necessarily signify agreement.

____________________________________________________

_____________________

Signature of Teacher Librarian 








Date

	Original to:
	District Office

	Copies to:
	Employee

	
	Site Administrator


4

